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Certifying Authorizations Overview

PURPOSE

In this chapter, you will learn how to certify authorizations entered on-line and through batch.

REVIEW

In order for an authorization to affect the baance of an ASAP account, the authorization must be
entered (either on-line or through batch) and the authorization must dso be certified. Uncertified
authorizations do NOT affect the balance of ASAP accounts.

All authorizations must be certified on-line, regardless of whether the authorization was entered on-line
or through batch. The same individud at the Agency may not perform both functions of entering
authorizations on-line and certifying authorizations.

EDITS

After the user indicates that authorizations entered on-line or batches are to be certified, the
transactions are re-edited to ensure that if the authorization is a decrease, it will not cause the account
balance to go below zero. If thisedit is not passed, the authorization will be regected.

For authorizations entered on-line, rgects will be displayed on the Certify On-Line Authorization List
screen with an R for Reected in the Status column.

For authorizations entered through batch, the dollar amounts and item counts in the CERTIFIED
columns will be different from those in the ACCEPTED columns, and detail on the rgected items will
generate on-line notifications to the Agency. See Chapter 12, Notifications, for information on how to
retrieve notifications.

CERTIFY ON-LINE AUTHORIZATIONS - SCREEN FIELDSTO NOTE

The following fields gppear on one or more of the screensin the Certify On-Line Authorizations
function:

ALL - by enteringaY inthe All fidd on the Certify On-Line Authorization Prompt, you will bring up a
list of dl authorizations related to your Agency Location Code and Region, if gpplicable, which were
entered on-line and are awaiting certification.

AUTHORIZATION DATE FROM and TO - by entering a date range in the Authorization Entry
Date field on the Certify On-Line Authorization Prompt, you will bring up alist of dl authorizations
enter ed (but not necessarily effective) during the specified period of time.
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EFFCT DTE - displays the effective dete of the authorization.

I/D - indicates whether the authorization is an increase or adecrease to an ASAP account’s
available balance.

SEL - the Sdect fidd (abbreviated “SEL”) on the Certify On-Line Authorization screen dlowsthe
user to enter aC to certify or aD to deeteitemsfrom thelist. If the user is notified via screen message
that an item isin error, the user may use action R to remove the erroneous item from the list. Please
note: if an authorization displayed on the list is erroneous (for example if the amount or effective dateis
incorrect), it cannot be edited. The certifier should delete the erroneous authorization and the correct
authorization information must be re-entered.

STA - displays the satus of the authorization. Thisfied isaways U for Uncertified when the Certify
On-Line Authorization List isfirst displayed. After the Agency has taken action on the item, the status
will be updated to A for Approved, W for Warehoused, R for Rejected or D for Deleted. Once the
Agency has taken action on an item and its statusis no longer U for Uncertified, the item will not appear
on subsequent displays of the Certify On-Line Authorization List screen. To view authorization
transactions that have a satus other than Uncertified, please use the Authorization Transaction Inquiry
option on the Inquiry Menu.

CERTIFY BATCH AUTHORIZATIONS - SCREEN FIELDSTO NOTE
The following fields appear on one or more of the screensin the Certify Batch Authorizations function:

ACCEPTED AUTHORIZATION AMT - each batch file will have two lines displayed. Thefirgt
shows the total dollar amount of increase authorization transactions accepted from the batch; the
second shows the tota dollar amount of decrease authorization transactions accepted from  the batch.

ACCEPTED CNT - each batch filewill have two lines displayed. The first shows the number
of increase authorization transactions accepted from the batch; the second shows the number of
decrease authorization transactions accepted from the batch.

CERTIFIED AUTHORIZATION AMT - each batch file will have two lines displayed. After
using Pogt or Certify All actions, the firgt line will show the total dollar amount of increase
authorization transactions that were certified; the second line will show the total dollar amount of
decrease authorization transactions that were certified.

CERTIFIED CNT - each batch filewill have two lines displayed. After usng Post or Certify All
actions, the first line will show the number of increase authorization transactions thet were certified; the
second line will show the number of decrease authorization transactions that were certified.

CYCLE DATE - displays the cycle date on which the batch file was transmitted to ASAP.
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ALL - by enteringa inthe All fidd on the Certify Batch Authorization Prompt, you will bring up alist
of al batches related to your Agency Location Code and Region, if applicable, which have at least one
item in an uncertified Satus.

FIL - displaysthe file number of the baich file.

FILE ID: FILE NUMBER and CYCLE DATE: you have the option to enter the file number and the
cycle date on which the batch was transmitted to ASAP, rather than specifying aFile Transmission
Date range on the Certify Batch Authorization Prompt screen. By entering the File Number and Cycle
Date, the next screen will only display the betch file awaiting certification that contains the file number
and cycle date specified.

FILE TRANSMISSION DATE FROM and TO - by entering a date range in the File Transmission
Date From and To fidds on the Certify Batch Authorization Prompt, you will bring up alist of batch
authorization files transmitted to ASAP during the time period specified that are awaiting certification.

S - the Sdlect field (abbreviated “S’) on the Certify Batch Authorization List screen dlows the user to
enter a C to certify or aD to ddete batches from the list. Please note: if the amounts or item counts
shown for a batch are erroneous, items within the batch cannot be edited. The certifier should delete
the batch and the correct information must be re-entered.

TRANS DATE - displays the date the batch file was tranamitted to ASAP.

ACTION FIELD VALUESTO NOTE

P=POST - posts al authorizations that the user has marked with aD to Delete, R to Regject or aC to
Certify in the Sdect column. When certifying on-line authorizations, multiple pages must be posted a
page a atime. When certifying batch authorizations, multiple pages may be posted once, from any
page of theligt.

A=CERTIFY ALL - after user hasviewed al pages of the lig, this action will certify al items on the
list. Thisaction must only be done once, regardless of the number of pagesin thelist. Y ou may not use
this action if you have indicated a D to Delete in the Sdlect fidd for items on the list.

R=REFRESH - dl datathat you have entered on the screen is erased.

E=ESCAPE - indicates that you wish to leave the screen without posting any data. Y ou may cance an
authorization certification sesson a any point before using the Post or Certify All actions by entering

"E" for escape.
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GETTING STARTED

To get to the starting point for each Example, follow the steps on the next two pages.
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STEP 1. ACTION
Type 3 for the Federal Agency Functions Menu and press Enter.
SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP010AO MAI N MENU HH MM SS
08/ 02/ 2000 T
<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU
<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU
<5> FRB SUPPCRT PROCESSI NG
<6> REPORT REQUEST MENU
<7> NOTI FI CATI ONS
ASAP | D ENTER SELECTI ON NUMBER 3
CRGANI ZATI ON ACCESS CODE PRESS ENTER
F2=EXI T
STEP 1. RESULT
The Federd Agency Functions Menu appears.
SPO60A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO60AO FEDERAL AGENCY FUNCTI ONS MENU HH MM SS

08/ 02/ 2000 T

F2=EXI'T

<1>
<2>
<3>

<4)

ACCOUNT FUNCTI ONS MENU
AUTHORI ZATI ON ENTRY PROVPT
AUTHORI ZATI ON CERTI FI CATI ON MENU

REVI EW PAYMENT REQUESTS PROWVPT

ENTER SELECTI ON NUMBER: _
PRESS ENTER

F5=MAI N
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STEP2: ACTION

On the Federd Agency Functions Menu, select option 3 for the Authorization Certification Menu and
press Enter.

SPO60A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO60AO FEDERAL AGENCY FUNCTI ONS MENU HH MM SS
08/ 02/ 2000 T

<1> AGCCOUNT FUNCTI ONS MENU

<2> AUTHOR ZATI ON ENTRY PROVPT

<3> AUTHCORI ZATI ON CERTI FI CATI ON MENU

<4> REVI EW PAYMENT REQUESTS PROWPT

ENTER SELECTI ON NUMBER: 3
PRESS ENTER

F2=EXI'T F5=MAI N

STEP2: RESULT

The Authorization Certification Menu appears. Choose menu option 1 to navigate to the Certify On-
Line Authorization Prompt screen; menu option 2 to navigate to the Certify Batch Authorization Prompt
screen.

SP062A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP062A0 AUTHORI ZATI ON CERTI FI CATI ON MENU HH: MM SS
08/ 02/ 2000 T

<1> CERTI FY ON-LI NE AUTHORI ZATI ON PROVPT

<2> CERTI FY BATCH AUTHORI ZATI ON PROVPT

ENTER SELECTI ON NUMBER _
PRESS ENTER

FA=MENU F5=MAI N
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CERTIFY ON-LINE AUTHORIZATIONS

GUIDE TO EXAMPLES

In this section, you will learn how to use the ASAP system to Certify On-Line Authorizations.
Agencies who will be entering authorizations on-line should complete the examples in this section.

Example 1 will demonsgtrate how to certify and delete sdlected authorization transactions from the
Certify On-Line Authorization Ligt.

Example 2 will demongtrate how to certify al authorization transactions displayed on the Certify On-
Line Authorization Lig.
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EXAMPLE ONE

This example shows you how to certify and delete sdlected authorizations entered on-line.
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STEP 1. ACTION

From the Authorization Certification menu, slect menu option 1 for Certify On-Line Authorization
Prompt and press Enter.

SP062A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP062A0 AUTHORI ZATI ON CERTI FI CATI ON MENU HH MM SS
08/ 02/ 2000 T
<1> CERTI FY ON-LI NE AUTHCORI ZATI ON PROVPT
<2> CERTI FY BATCH AUTHORI ZATI ON PROVPT
ENTER SELECTI ON NUMBER 1
PRESS ENTER
F4=MENU F5=MAI N

STEP 1. RESULT

The Certify On-Line Authorization Prompt appears.

SPO81A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00

SPO81A0
08/ 02/ 2000

ENTER:

AGENCY LOCATI ON CODE/ REG ON: 11000001/

CERTI FY ON-LI NE AUTHORI ZATI ON PROVPT HH: MM SS

T

SHORT NAME: US MONEY1

AND El THER
ALL: (Y)
R
AUTHORI ZATION DATE FROM [ [ T 1
F4=MENU F5=NAI N
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STEP2: ACTION

On the Certify On-Line Authorization Prompt screen, enter either Y for Yesin the All fied (to display
al authorizations awaiting certification) or a date range (to only display authorizations awaiting
certification that were entered during the specified period). The example below showsY for Yes
entered in the All fidd.

SP0O81A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP081A0O CERTI FY ON- LI NE AUTHORI ZATI ON PROVPT HH MM SS
08/ 02/ 2000 T
ENTER:
AGENCY LOCATI ON CODE/ REG ON: 11000001/ SHORT NAME: US MONEY1
AND El THER
ALL: y (YY)
R
AUTHORI ZATI ON DATE FROM Y T /I
F4=MENU F5=MAI N

STEP2: RESULT

The Certify On-Line Authorization List screen appears, showing al authorizations associated with your
Agency Location Code and Region, if gpplicable, that are awaiting certification.

SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHCRI ZATI ON LI ST HH: MM SS
08/ 02/ 2000 T

SCREEN. 1 CF 1

AGENCY LOCATI ON CODE/ REG ON: 11000001/ _ SHORT NAME: US MONEY1
FROM TO ALL: Y

SELECT <C> TO CERTI FY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI PI ENT ACCOUNT | D AUTHCRI ZATI ON AMT /D EFFCT DATE STA
_ 0101111 F1R10001 $500, 000. 00 I 08/ 02/ 2000 U
_ 0101111 F1R10002 $500, 000. 00 I 08/ 02/ 2000 U
_ 0101111 F1R10003 $500, 000. 00 I 08/ 02/ 2000 U
_ 0101111 F1R10004 $500, 000. 00 I 08/ 02/ 2000 U
_ 0101111 F1R10005 $500, 000. 00 I 08/ 02/ 2000 U
_ 0101111 F1R10006 $600, 000. 00 I 08/ 02/ 2000 U
_ 0101111 F1R10006 $100, 000. 00 D 08/ 02/ 2000 U
_ 0101111 F1R10007 $80, 000. 00 I 10/ 01/ 2000 U
_ 0101111 F1R10008 $90, 000. 00 I 10/ 01/ 2000 U
_ 0101111 F1R10009 $100, 000. 00 I 10/ 01/ 2000 U
ACTION. ____ (P=PCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)
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STEP 3: ACTION

Enter a C to Certify in the Sdect fidd for the first item on thelist, and a D to Delete in the Sdlect fidd
for the second item on the list. Tab to the Action fidld and enter aP to Post. Press Enter.

SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHORI ZATI ON LI ST HH MM SS
08/ 02/ 2000 T SCREEN 1 OF 1
AGENCY LOCATI ON CODE/ REGI ON: 11000001/ SHORT NAME: US MONEY1

FROM TO ALL: Y
SELECT <C> TO CERTI FY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI Pl ENT ACCOUNT | D AUTHORI ZATION AMT  |/D  EFFCT DATE  STA
c 0101111 F1R10001 $500, 000. 00 | 08/ 02/ 2000 U
D 0101111 F1R10002 $500, 000. 00 | 08/ 02/ 2000 U

_ 0101111 F1R10003 $500, 000. 00 | 08/ 02/ 2000 U

3 0101111 F1R10004 $500, 000. 00 | 08/ 02/ 2000 U

3 0101111 F1R10005 $500, 000. 00 | 08/ 02/ 2000 U

3 0101111 F1R10006 $600, 000. 00 | 08/ 02/ 2000 U

3 0101111 F1R10006 $100, 000. 00 D 08/ 02/ 2000 U

3 0101111 F1R10007 $80, 000. 00 | 10/ 01/ 2000 U

3 0101111 F1R10008 $90, 000. 00 | 10/ 01/ 2000 U

3 0101111 F1R10009 $100, 000. 00 | 10/ 01/ 2000 U

ACTION P (P=PCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

STEP3: RESULT

Y ou are presented with a Post This Page? (Y OR N) confirmation message.

SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON\-LI NE AUTHORI ZATI ON LI ST HH MM SS
08/ 02/ 2000 T SCREEN 1 OF 1
AGENCY LOCATI ON CODE/ REG ON: 11000001/ SHORT NAME: US MONEY1

FROM TO ALL: Y

SELECT <C TO CERTI FY; <D> TO DELETE; <R> TO REMOVE ( ERRORS QONLY)

SEL RECI Pl ENT ACCOUNT | D AUTHORI ZATION AMT  |/D  EFFCT DATE  STA
C 0101111 F1R10001 $500, 000. 00 | 08/ 02/ 2000 U
D 0101111 F1R10002 $500, 000. 00 | 08/ 02/ 2000 U

3 0101111 F1R10003 $500, 000. 00 | 08/ 02/ 2000 U

_ 0101111 F1R10004 $500, 000. 00 | 08/ 02/ 2000 U

_ 0101111 F1R10005 $500, 000. 00 | 08/ 02/ 2000 U

_ 0101111 F1R10006 $600, 000. 00 | 08/ 02/ 2000 U

_ 0101111 F1R10006 $100, 000. 00 D 08/ 02/ 2000 U

_ 0101111 F1R10007 $80, 000. 00 | 10/ 01/ 2000 U

_ 0101111 F1R10008 $90, 000. 00 | 10/ 01/ 2000 U

_ 0101111 F1R10009 $100, 000. 00 | 10/ 01/ 2000 U

POST TH'S PAGE? (Y R N)
ACTION. _ (P=POST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)
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STEP 4. ACTION

Respond Y for Yesto the Post This Page? message and press Enter.

SPO82A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHCRI ZATI ON LI ST HH. MM SS
08/ 02/ 2000 T
SCREEN:. 1 OF 1
AGENCY LOCATI ON CCDE/ REG ON: 11000001/ _ SHORT NAME: US MONEY1
FROM TQ ALL: Y

SELECT <C TO CERTI FY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL  RECI Pl ENT ACCOUNT | D AUTHORI ZATION AMT  |/D  EFFCT DATE  STA
C 0101111 F1R10001 $500, 000. 00 | 08/ 02/2000 U
D 0101111 F1R10002 $500, 000. 00 | 08/02/2000 U

3 0101111 F1R10003 $500, 000. 00 | 08/02/2000 U

_ 0101111 F1R10004 $500, 000. 00 | 08/02/2000 U

_ 0101111 F1R10005 $500, 000. 00 | 08/ 02/2000 U

_ 0101111 F1R10006 $600, 000. 00 | 08/02/2000 U

_ 0101111 F1R10006 $100, 000. 00 D 08/02/2000 U

_ 0101111 F1R10007 $80, 000. 00 | 10/01/2000 U

_ 0101111 F1R10008 $90, 000. 00 | 10/01/2000 U

B} 0101111 F1R10009 $100, 000. 00 | 10/01/2000 U

POST TH'S PAGE? (Y ORN) y
ACTION: ___ (P=POCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

STEP4: RESULT

The firgt item is updated with astatus of A for Approved and the second item is highlighted as deleted.

Function keys are presented that will alow you to navigate out of this screen.
SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHCRI ZATI ON LI ST HH MM SS
08/02/2000 T

SCREEN. 1 CF 1
* * * SCREEN POCSTED * * *
AGENCY LOCATI ON CCDE/ REG ON: 11000001/ _ SHORT NAME: US MONEY1
FROM TQ ALL: Y

SELECT <C TO CERTI FY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI PI ENT ACCOUNT | D AUTHCRI ZATI ON AMT /D EFFCT DATE STA
0101111 F1R10001 $500, 000. 00 I 08/ 02/ 2000 A
0101111 F1R10002 * * *DELETED * * * I 08/ 02/ 2000 D
0101111 F1R10003 $500, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10004 $500, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10005 $500, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10006 $600, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10006 $100, 000. 00 D 08/ 02/ 2000 V)
0101111 F1R10007 $80, 000. 00 I 10/ 01/ 2000 V)
0101111 F1R10008 $90, 000. 00 I 10/ 01/ 2000 U
0101111 F1R10009 $100, 000. 00 I 10/ 01/ 2000 U

ACTI ON\: (P=PCST, A=CERTIFY ALL, R-REFRESH, E=ESCAPE)

F3=PRMI' FA=MENU F5=NAI N
10036 AUTHORI ZATI ON(S) POSTED. PLEASE VERI FY ALL PAGES POSTED BEFCRE EXI TI NG
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STEPS5: ACTION

Press F3 to return to the Certify On-Line Authorization Prompt screen.

SPO82A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHCRI ZATI ON LI ST HH. MM SS
08/ 02/ 2000 T
SCREEN:. 1 OF 1
* * * SCREEN POCSTED * * *
AGENCY LOCATI ON CCDE/ REG ON: 11000001/ _ SHORT NAME: US MONEY1
FROM TGO ALL: Y

SELECT <C TO CERTI FY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI PI ENT ACCOUNT | D AUTHCRI ZATI ON AMT /D EFFCT DATE STA
0101111 F1R10001 $500, 000. 00 I 08/ 02/ 2000 A
0101111 F1R10002 * * *DELETED * * * I 08/ 02/ 2000 D
0101111 F1R10003 $500, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10004 $500, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10005 $500, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10006 $600, 000. 00 I 08/ 02/ 2000 U
0101111 F1R10006 $100, 000. 00 D 08/ 02/ 2000 U
0101111 F1R10007 $80, 000. 00 I 10/ 01/ 2000 U
0101111 F1R10008 $90, 000. 00 I 10/ 01/ 2000 U
0101111 F1R10009 $100, 000. 00 I 10/ 01/ 2000 V)

ACTI O\ (P=PCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

F3=PRMI' F4=MENU F5=NAI N
1 0036 AUTHORI ZATI ON(S) POSTED. PLEASE VERI FY ALL PAGES POSTED BEFCORE EXI TI NG

STEPS: RESULT

The Certify On-Line Authorization Prompt screen appears.

SPOS1A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP081AO CERTI FY ON- LI NE AUTHOR! ZATI ON PROVPT HH MV SS
08/ 02/ 2000 T
ENTER
AGENCY LOCATI ON CODE/ REG ON: 11000001/ ___ SHORT NAME: US MONEY1
AND El THER
ALL: Y (Y)
R
AUTHORI ZATION DATE FROM [ __ | TO 1
F4=MENU F5=MAI N
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EXAMPLE TWO

This example shows you how to use the Certify All action to certify dl authorizations entered on-line
that are associated with your ALC/Region.
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STEP 1. ACTION

All datathat you entered on the prompt in Step 1 of Example 1isretained. Smply press Enter to
disolay the ligt of authorizations awaiting certification.

SPO81A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP081A0 CERTI FY ON- LI NE AUTHCRI ZATI ON PROVPT HH MM SS
08/02/2000 T

ENTER
AGENCY LOCATI ON CODE/ REG ON' 11000001/ __ SHORT NAME: US MONEY1
AND El THER
ALL: Y (V)
R
AUTHORI ZATI ON DATE FROM /[ TO
FA=MENU F5=MAI N

STEP 1. RESULT

The Certify On-Line Authorization List gppears. Please note that the items certified and deleted in
Example 1 are no longer on thislist, because they no longer have a atus of uncertified.

SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHORI ZATI ON LI ST HH MM SS
08/ 02/ 2000 T

SCREEN. 1 COF 1
AGENCY LOCATI ON CCDE/ REG ON: 11000001/ ___ SHORT NAME: US MONEY1
FROM TO ALL: Y

SELECT <C> TO CERTIFY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI PI ENT ACCOUNT | D AUTHCRI ZATI ON AMT /D EFFCT DATE STA

_ 0101111 F1R10003 $500, 000. 00 | 08/ 02/2000 U

_ 0101111 F1R10004 $500, 000. 00 | 08/ 02/2000 U

_ 0101111 F1R10005 $500, 000. 00 | 08/ 02/2000 U

_ 0101111 F1R10006 $600, 000. 00 | 08/ 02/2000 U

_ 0101111 F1R10006 $100, 000. 00 D 08/ 02/2000 U

_ 0101111 F1R10007 $80, 000. 00 | 10/ 01/2000 U

_ 0101111 F1R10008 $90, 000. 00 | 10/ 01/2000 U

_ 0101111 F1R10009 $100, 000. 00 | 10/ 01/2000 U
ACTI ON: (P=PCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)
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STEP2: ACTION

Tabto the Action fiddd and type in A for Certify All. Press Enter.

SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHORI ZATI ON LI ST HH: MM SS
08/02/2000 T

SCREEN 1 OF 1

AGENCY LOCATI ON CODE/ REG O\ 11000001/ __ SHORT NAME: US MONEY1
FROM TO ALL: Y

SELECT <C> TO CERTIFY; <D> TO DELETE; <R> TO REMOVE (ERRCRS ONLY)

SEL  REQIPIENT ACOOUNT | D AUTHORI ZATION AMI  |/D  EFFCT DATE  STA
_ 0101111 F1R10003 $500, 000. 00 | 08/ 02/2000 U
_ 0101111 F1R10004 $500, 000.00 | 08/ 02/2000 U
_ 0101111 F1R10005 $500, 000.00 | 08/ 02/2000 U
_ 0101111 F1R10006 $600, 000.00 | 08/ 02/2000 U
_ 0101111 F1R10006 $100,000.00 D 08/ 02/2000 U
_ 0101111 F1R10007 $80,000.00 | 10/01/2000 U
_ 0101111 F1R10008 $90,000.00 | 10/01/2000 U
_ 0101111 F1R10009 $100, 000. 00 | 10/01/2000 U

ACTION A (P=POST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

STEP2: RESULT

The CERTIFY ALL PAGES (Y OR N) confirmation message is presented.

SP082A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHORI ZATI ON LI ST HH: MM SS
08/02/2000 T

SCREEN 1 OF 1

AGENCY LOCATI ON CODE/ REG O\ 11000001/ __ SHORT NAME: US MONEY1
FROM TO ALL: Y

SELECT <C> TO CERTIFY; <D> TO DELETE; <R> TO REMOVE (ERRCRS ONLY)

SEL  REQIPIENT ACOCUNT | D AUTHORI ZATION AMI  |/D  EFFCT DATE  STA
_ 0101111 F1R10003 $500, 000. 00 | 08/ 02/2000 U
_ 0101111 F1R10004 $500, 000. 00 | 08/ 02/2000 U
_ 0101111 F1R10005 $500, 000.00 | 08/ 02/2000 U
_ 0101111 F1R10006 $600, 000.00 | 08/ 02/2000 U
_ 0101111 F1R10006 $100,000.00 D 08/ 02/2000 U
_ 0101111 F1R10007 $80,000.00 | 10/01/2000 U
_ 0101111 F1R10008 $90,000.00 | 10/01/2000 U
_ 0101111 F1R10009 $100, 000.00 | 10/01/2000 U

CERTIFY ALL PAGES (Y RN __
ACTI ON: (P=POST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

The ASAP Guide for Federal Agency Users
JUNE 2000



Certifying Authorizations Certify On-Line Authorizations - Example 2

STEP 3: ACTION

Confirm that you want to certify dl itemson thelist by responding Y to the CERTIFY ALL PAGES
message and pressing Enter.

SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHCRI ZATI ON LI ST HH: MM SS
08/ 02/ 2000 T

SCREEN. 1 O 1
ACENCY LOCATI ON CODE/ REG ON: 11000001/ ___ SHORT NAME: US MONEY1
FROM TO ALL: Y

SELECT <C> TO CERTIFY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI PI ENT ACCOUNT | D AUTHCRI ZATI ON AMT /D EFFCT DATE STA

_ 0101111 F1R10003 $500, 000. 00 | 08/ 02/2000 U
_ 0101111 F1R10004 $500, 000. 00 | 08/02/2000 U
_ 0101111 F1R10005 $500, 000. 00 | 08/02/2000 U
_ 0101111 F1R10006 $600, 000. 00 | 08/02/2000 U
_ 0101111 F1R10006 $100, 000. 00 D 08/02/2000 U
_ 0101111 F1R10007 $80, 000. 00 | 10/ 01/2000 U
_ 0101111 F1R10008 $90, 000. 00 | 10/ 01/2000 U

0101111 F1R10009 $100, 000. 00 | 10/ 01/2000 U

CERTIFY ALL PACES (Y OR N Y
ACTION: _ (P=PCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

STEP3: RESULT

The remaining items on the list are certified, and their status updated to A for Approved and W for
Warehoused, as appropriate.

SP082A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHORI ZATI ON LI ST HH MM SS
08/ 02/ 2000 T

* * * SCREEN POSTED * * * SCREEN. 1 OF 1
ACGENCY LOCATI ON CODE/ REG ON: 11000001/ ___ SHORT NAME: US MONEY1
FROM TO ALL: Y

SELECT <C> TO CERTIFY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI PI ENT ACCOUNT | D AUTHCRI ZATI ON AMT /D EFFCT DATE STA

_ 0101111 F1R10003 $500, 000. 00 | 08/ 02/2000 A

_ 0101111 F1R10004 $500, 000. 00 | 08/ 02/ 2000 A

_ 0101111 F1R10005 $500, 000. 00 | 08/ 02/ 2000 A

_ 0101111 F1R10006 $600, 000. 00 | 08/ 02/ 2000 A

_ 0101111 F1R10006 $100, 000. 00 D 08/ 02/2000 A

_ 0101111 F1R10007 $80, 000. 00 | 10/ 01/2000 W

_ 0101111 F1R10008 $90, 000. 00 | 10/ 01/2000 W

_ 0101111 F1R10009 $100, 000. 00 | 10/ 01/2000 W
ACTI ON\: (P=PCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

F3=PRMI' F4=MENU F5=MAI N
1 0036 AUTHCRI ZATI ON(S) POSTED. PLEASE VERI FY ALL PAGES POSTED BEFCRE EXI TI NG

The ASAP Guide for Federal Agency Users
JUNE 2000



Certifying Authorizations Certify On-Line Authorizations - Example 2

STEP 4. ACTION

Press FA=MENU to return to the Authorization Certification Menu.

SPO82A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP082A0 CERTI FY ON-LI NE AUTHCRI ZATI ON LI ST HH. MM SS
08/ 02/ 2000 T

* * * SCREEN POSTED * * * SCREEN:. 1 OF 1
AGENCY LOCATI ON CCDE/ REG ON: 11000001/ __ SHORT NAME: US MONEY1
FROM TO ALL: Y

SELECT <C TO CERTIFY; <D> TO DELETE; <R> TO REMOVE ( ERRORS ONLY)

SEL RECI Pl ENT ACCOUNT I D AUTHORI ZATI ON AMI' /D EFFCT DATE STA

_ 0101111 F1R10003 $500, 000. 00 | 08/ 02/2000 A

_ 0101111 F1R10004 $500, 000. 00 | 08/ 02/2000 A

_ 0101111 F1R10005 $500, 000. 00 | 08/ 02/2000 A

_ 0101111 F1R10006 $600, 000. 00 | 08/ 02/2000 A

_ 0101111 F1R10006 $100, 000. 00 D 08/ 02/2000 A

_ 0101111 F1R10007 $80, 000. 00 | 10/ 01/2000 W

_ 0101111 F1R10008 $90, 000. 00 | 10/01/2000 W

_ 0101111 F1R10009 $100, 000. 00 | 10/01/2000 W
ACTI O\ (P=PCsT, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

F3=PRMI' F4=MENU F5=NAI N
1 0036 AUTHORI ZATI ON(S) POSTED. PLEASE VERI FY ALL PAGES POSTED BEFCRE EXI TI NG

STEP 4. RESULT

The Authorization Certification Menu gppears.

SP062A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP062A0 AUTHORI ZATI ON CERTI FI CATI ON MENU HH MM SS
08/ 02/ 2000 T

<1> CERTI FY ON-LI NE AUTHCRI ZATI ON PROVPT

<2> CERTI FY BATCH AUTHORI ZATI ON PROVPT

ENTER SELECTI ON NUVBER:
PRESS ENTER

FA=MENU F5=MAI N
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CERTIFY BATCH AUTHORIZATIONS

GUIDE TO EXAMPLES

In this section, you will learn how to use the ASAP system to Certify Batch Authorizations. Agencies
who will enter authorizations via batch files should complete this example.

Example 3 shows you how to certify at the batch leve.

Example 4 shows you how to certify and rgect items within the batch.
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EXAMPLE THREE

This example will demonstrate how to certify authorizations entered through batch at the baich level.
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STEP 1. ACTION

From the Authorization Certification menu, select menu option 2 for Certify Batch Authorization
Prompt and press Enter.

SP062A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP062A0 AUTHORI ZATI ON CERTI FI CATI ON MENU HH MM SS
08/ 02/ 2000 T

<1> CERTI FY ON-LI NE AUTHCORI ZATI ON PROVPT

<2> CERTI FY BATCH AUTHORI ZATI ON PROWPT

ENTER SELECTI ON NUMBER 2

PRESS ENTER
F4=MENU F5=MAI N
STEP1. RESULT
The Certify Batch Authorization Prompt screen appears.
SP096A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP096A0 CERTI FY BATCH AUTHORI ZATI ON PROVPT HH MM SS
08/ 02/ 2000 T
ENTER
AGENCY LOCATI ON OODE/ REG ON: 11000001 / __ SHORT NAME US MONEY1
AND El THER
ALL (Y):
R
FI LE TRANSM SSION DATE FROM __ / __ |/ TO
R
FILE ID
FILE NUMBER __ CYCLE DATE: __ /| __ |/
F4=NENU F5=MAI N
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STEP2: ACTION

Enter adate range in the File Transmisson Date From and To fieds.

SPO96A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP096A0 CERTI FY BATCH AUTHORI ZATI ON PROWPT HH: MM SS
08/ 02/2000 T
ENTER:
ACENCY LOCATI ON CODE/ RE@ ON: 11000001 / __ SHORT NAME: US MONEY1
AND El THER
ALL (Y):
R
FI LE TRANSM SSI ON DATE FROM 08 / 02 / 2000 TO 08 / 02 / 2000
R
FILE I D
FILE NUMBER CYCLE DATE: /| |/
F4=NENU F5=MAI N

STEP2: RESULT

The Certify Batch Authorization Ligt displays dl uncertified batches that were tranamitted to ASAP
during the date range specified on the prompt.

SPO97A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP097A0 CERTI FY BATCH AUTHORI ZATI ON LI ST HH MM SS
08/02/2000 T

SCREEN. 1 COF 1

AGENCY LOCATI ON CCDE/ REG ON: 11000001/ __ SHORT NAME: US MONEY1
FROM 08/ 02/ 2000 TOQ 08/02/ 2000 FI LE: CYCLE DrT:

SELECT <C TO CERTI FY; <V> TO VI EW CERTI FY DETAILS; <R> TO REJECT
-------------- ACCEPTED--------------- --------------CERTIFIED---------------
S TRANS DATE FIL CYCLE DATE I/D CNT AUTHOR ZATI ON AMOUNT CNT  AUTHORI ZATI ON AMOUNT
08/ 02/ 2000 001 08/02/2000 | 10 $10, 000. 00
D 2 $3, 000. 00
08/ 02/ 2000 002 08/02/2000 | 3 $3, 000. 00
D 3 $3, 000. 00

ACTI O\ (P=PCsT, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)
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STEP 3: ACTION

Enter a C in the Sdect column to certify selected batch(es). Enter aP in the Action field to Post and
press Enter.

SPO97A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
gg/og;ﬁgooo CERTI FY BATCH AUTHORI ZATI ON LI ST HH MM SS
T

SCREEN:. 1 OF 1

AGENCY LOCATI ON OCDE/ REG ON: 11000001/ _ SHORT NAMVE: US MONEY1
FROM 08/ 02/ 2000 TO 08/ 02/ 2000 FILE: CYCLE DT:
SELECT <C> TO CERTI FY; <V> TO VI EW CERTI FY DETAILS;, <R> TO REJECT
-------------- ACCEPTED-------------- eececee oo CERTIFIED -« ----mmmm--
TRANS DATE  FIL  CYCLE DATE /D ONT AUTHOR ZAT| ON AMDUNT  ONT  AUTHOR! ZATI ON AVDLNT
C 05/ 05/ 2000 60T OB 62/ 2000 $10, 000. 00
b % $3, 000. 00
08/ 02/ 2000 002 08/02/2000 | 3 $3, 000. 00
D 3 $3,000. 00

ACTION P (P=POST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

STEP 3. RESULT
Y ou are presented with a Post This Page (Y/N) confirmation message.

SPO97A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP097A0 CERTI FY BATCH AUTHORI ZATI ON LI ST HH MM SS
08/02/2000 T

SCREEN:. 1 OF 1

AGENCY LOCATI ON CCDE/ REG ON: 11000001/ ___ SHORT NAME: US MONEY1
FROM 08/ 02/ 2000 TO 08/02/ 2000 FI LE: CYCLE Dr:

SELECT <C TO CERTI FY; <V> TO VI EW CERTI FY DETAILS; <R> TO REJECT

-------------- ACCEPTED- - - = === === - - - Y = = N = = Y
S TRANS DATE FIL CYCLE DATE |/D CNT AUTHORI ZATI ON AVOUNT CNT  AUTHOR! ZATI ON AVOUNT
C 08/02/2000 001 08/02/2000 | 10 $10, 000. 00
D 2 $3, 000. 00
08/ 02/ 2000 002 08/ 02/ 2000 | 3 $3, 000. 00
D 3 $3, 000. 00

POST TH'S PAGE (Y/N)

ACTION P (P=PCST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)
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STEP 4. ACTION

Respond Y to the Post This Page message and press Enter.

SPO97A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP097AO0 CERTI FY BATCH AUTHORI ZATI ON LI ST HH. MM SS
08/02/2000 T

SCREEN:. 1 OF 1

AGENCY LOCATI ON CCDE/ REG ON: 11000001/ __ SHORT NAME: US MONEY1
FROM 08/ 02/ 2000 TO 08/02/ 2000 FI LE: CYCLE Dr:

SELECT <C TO CERTI FY; <V> TO VI EW CERTI FY DETAILS; <R> TO REJECT

-------------- ACCEPTED- - - = -« = == === - - - e CERTIFIED ----nmememmn
S TRANS DATE FIL CYCLE DATE I/D CNT AUTHORI ZATI ON AVOUNT CNT  AUTHOR! ZATI ON AVOUNT
C 08/02/2000 001 08/02/2000 | 10 $10, 000. 00
D 2 $3, 000. 00
08/ 02/ 2000 002 08/ 02/ 2000 | 3 $3, 000. 00
D 3 $3, 000. 00

POST TH'S PAGE (Y/N) Y

ACTION P (P=POST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

STEP 4. RESULT
The page is posted and the sdlected batch(es) are certified. Please note that if the items and amounts
certified that are displayed after post are different from the items and amounts accepted, you will need
to check for on-line natifications on the rgjected items.

SPO97A AUTOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP097AO CERTI FY BATCH AUTHORI ZATI ON LI ST HH. MM SS
08/02/2000 T

* * * SCREEN PCSTED * * * SCREEN. 1 OF 1
AGENCY LOCATI ON CCDE/ REG ON: 11000001/ ___ SHORT NAME: US MONEY1
FROM 08/ 02/ 2000 TO 08/02/ 2000 FI LE: CYCLE Dr:

SELECT <C TO CERTI FY; <V> TO VI EW CERTI FY DETAILS; <R> TO REJECT

-------------- ACCEPTED--------------- --------------CERTIFIED---------------
S TRANS DATE FIL CYCLE DATE |I/D CNT AUTHORI ZATI ON AMOUNT CNT  AUTHORI ZATI ON AMOUNT
C 08/02/ 2000 001 08/02/2000 I 10 $10, 000.00 10 $10, 000. 00
D 2 $3, 000. 00 2 $3, 000. 00
08/ 02/ 2000 002 08/ 02/ 2000 I 3 $3, 000. 00
D 3 $3, 000. 00

ACTION P (P=POST, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)
F3=PRMI'  F4=MENU F5=MAI N
1 0036 AUTHORI ZATI ON(S) POSTED. PLEASE VERI FY ALL PAGES POSTED BEFORE EXI Tl NG
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STEPS5: ACTION

Press F3=PRMT to return to the Cerity Batch Authorization Prompt.

SPO97A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP097AO0 CERTI FY BATCH AUTHORI ZATI ON LI ST HH. MM SS
08/02/2000 T

* * * SCREEN PCSTED * * * SCREEN. 1 OF 1
ACENCY LOCATI ON CODE/ REG ON: 11000001/ __ SHORT NAME: US MONEY1
FROM 08/ 02/ 2000 TO 08/02/ 2000 FI LE: CYCLE DrT:

SELECT <C> TO CERTI FY; <V> TO VI EW CERTI FY DETAILS; <R> TO REJECT

-------------- ACCEPTED- - = - - === === = === Y o= = N = 1 = p Y

S TRANS DATE FIL CYCLE DATE I/D CNT AUTHORI ZATI ON AVOUNT CNT  AUTHOR! ZATI ON' AMOUNT

C 08/02/2000 001 08/02/2000 | 10 $10,000.00 10 $10, 000. 00
D 2 $3,000.00 2 $3, 000. 00

ACTION P (P=POST, A=CERTIFY ALL, R-REFRESH, E=ESCAPE)

F3=PRMI  F4=MENU F5=MAI N
1 0036 AUTHORI ZATI ON(S) POSTED. PLEASE VERI FY ALL PAGES POSTED BEFORE EXI Tl NG

STEPS: RESULT

The Certify Batch Authorization Prompt screen appears.

SPO96A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP096A0 CERTI FY BATCH AUTHORI ZATI ON PROWVPT HH MM SS
08/ 02/ 2000 T
ENTER:
AGENCY LOCATI ON CCDE/ REG ON: 11000001 / __ SHORT NAME: US MONEY1
AND El THER
ALL (Y):
R
FI LE TRANSM SSI ON DATE FROM 08 / 02 / 2000 TQ 08 / 02 / 2000
R
FILE I D
FILE NUMBER __ CYCLE DATE. __ /[ __ |/
FA=MENU F5=MAI N
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EXAMPLE FOUR

This example will demongtrate how to certify authorizations entered through batch at the item levdl.
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STEP 1. ACTION

At the Certify Batch Authorization Prompt, al data previoudy entered has been retained. Press Enter
to return to the Certify Batch Authorization List screen.

SPO96A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP096A0O CERTI FY BATCH AUTHORI ZATI ON PROWPT HH MM SS
08/ 02/ 2000 T
ENTER:

AGENCY LOCATI ON CODE/ REG O\ 11000001 / SHORT NAME: US MONEY1

AND El THER
(RALL (Yv):
OEI LE TRANSM SSI ON DATE FROM 08 / 02 / 2000 TQ 08 / 02 / 2000

FILE I D
FILE NUMBER CYCLE DATE: __ / __ |/

FA4=MENU F5=MAI N

STEP2: RESULT

The Certify Batch Authorization List screen isdisplayed. Note that the screen shows only the batch
that is uncertified.

SPO97A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP097AO CERTI FY BATCH AUTHORI ZATI ON LI ST HH: MM SS
08/02/2000 T

SCREEN:. 1 OF 1

AGENCY LOCATI ON CODE/ REG ON: 11000001/ __ SHORT NAME: US MONEY1
FROM 08/ 02/ 2000 TQ 08/02/ 2000 FI LE: CYCLE DT:

SELECT <C TO CERTI FY; <V> TO VI EW CERTI FY DETAILS; <R> TO REJECT

S TRANS DATE FIL CYCLE DATE I/D CNT AUTHOR ZATI ON AMOUNT  CNT  AUTHORI ZATI ON AMOUNT
08/ 02/ 2000 002 08/02/2000 | 3 $3, 000. 00
D 3 $3, 000. 00

ACTI ON: (P=PCST, A=CERTIFY ALL, R-REFRESH, E=ESCAPE)
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STEP 2. ACTION
Type V to view/certify the details in the batch and press Enter.

SPO97A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP097AO CERTI FY BATCH AUTHORI ZATI ON LI ST HH: MM SS
08/02/2000 T

SCREEN. 1 OF 1

AGENCY LOCATI ON CCDE/ REG ON: 11000001/ __ SHORT NAME: US MONEY1
FROM 08/ 02/ 2000 TO 08/ 02/ 2000 FI LE: CYCLE DT:

SELECT <C TO CERTI FY; <V> TO VI EW CERTI FY DETAILS; <R> TO REJECT

-------------- ACCEPTED--------------- --------------CERTIFIED---------------
S TRANS DATE FIL CYCLE DATE I/D CNT AUTHORI ZATI ON AMOUNT CNT  AUTHORI ZATI ON AMOUNT
VvV  08/02/2000 002 08/02/2000 | 3 $3, 000. 00
D 3 $3, 000. 00
ACTI O\ (P=PCsT, A=CERTIFY ALL, R=REFRESH, E=ESCAPE)

STEP2: RESULT

The Certify Batch Authorization Fle Detail List is displayed, showing you the items within the batch that
are uncertified.

SPO99A AUTQVATED STANDARD APPLI CATI ON FOCR PAYMENTS 08/ 02/ 00
SP099A0 CERTI FY BATCH AUTHORI ZATI ON FI LE DETAIL LI ST 10:12: 21

08/ 02/ 2000 T
SCREEN: 1CF1

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY1
FI LE CYCLE DATE: 08/ 02/ 2000 FI LE NUMBER 002

SELECT <C TO CERTI FY; <R> TO REJECT

SEL RECI Pl ENT ACCOUNT | D AUTHORI ZATION AMI |1/ D EFFCT DATE STA
_ 0101111 F1R10001 $1, 000. 00 I 08/02/2000 U
_ 0101111 F1R10002 $1, 000. 00 I 08/02/2000 U
_ 0101111 F1R10003 $1, 000. 00 I 08/02/2000 U
_ 0101111 F1R10004 $1, 000. 00 D 08/02/2000 U
_ 0101111 F1R10005 $1, 000. 00 D 08/02/2000 U

0101111 F1R10006 $1, 000. 00 D 08/02/2000 U

ACTION: _ (P=PCST, A=CERTIFY ALL (LAST PAGE ONLY), R=REFRESH, E=ESCAPE)

The ASAP Guide for Federal Agency Users
JUNE 2000
5-29



Certifying Authorizations Certify Baich Authorizations - Example 4

STEP 3: ACTION

SHect itemsto certify by indicating C in the Sdlect column; sdlect itemsto regject by indicating R in the
Sdect column. Use Action P to Post the page. Note that you may leave some items in the batch
uncertified.

SPO99A AUTQOVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP099A0 CERTI FY BATCH AUTHORI ZATI ON FI LE DETAIL LI ST 10: 12: 21

08/ 02/ 2000 T
SCREEN: 1CF1

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY1
FI LE CYCLE DATE: 08/02/2000 FI LE NUMBER 002

SELECT <C TO CERTI FY; <R> TO REJECT

SEL. RECI Pl ENT ACCOUNT | D AUTHORI ZATION AMI 1/ D EFFCT DATE STA
Cc 0101111 F1R10001 $1, 000. 00 I 08/02/2000 U
R 0101111 F1R10002 $1, 000. 00 I 08/02/2000 U
_ 0101111 F1R10003 $1, 000. 00 I 08/02/2000 U
C 0101111 F1R10004 $1, 000. 00 D 08/02/2000 U
R 0101111 F1R10005 $1, 000. 00 D 08/02/2000 U

0101111 F1R10006 $1, 000. 00 D 08/02/2000 U

ACTION: P (P=POST, A=CERTIFY ALL (LAST PAGE ONLY), R=REFRESH, E=ESCAPE)
STEP3: RESULT

Theitemsthat you sdlected to be certified or rgected have their statuses updated and function keys are
displayed to dlow you to navigate to other screens.

SPO99A AUTQVATED STANDARD APPLI CATI ON FCR PAYMENTS 08/ 02/ 00
SP099A0 CERTI FY BATCH AUTHORI ZATI ON FI LE DETAIL LI ST 10: 12: 21

08/ 02/ 2000 T
SCREEN: 1CF1

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY1
FI LE CYCLE DATE: 08/02/2000 FI LE NUMBER 002

SELECT <C TO CERTI FY; <R> TO REJECT

SEL  RECI PI ENT ACCOUNT | D AUTHORI ZATION AMI 1/ D EFFCT DATE STA
0101111 F1R10001 $1, 000. 00 I 08/ 02/2000 A
0101111 F1R10002 $1, 000. 00 I 08/02/2000 R

_ 0101111 F1R10003 $1, 000. 00 I 08/02/2000 U
0101111 F1R10004 $1, 000. 00 D 08/02/2000 A
0101111 F1R10005 $1, 000. 00 D 08/02/2000 R
0101111 F1R10006 $1, 000. 00 D 08/02/2000 U

ACTION:  (P=PCST, A=CERTIFY ALL (LAST PACE O\LY), R=REFRESH, E=ESCAPE)
F3=PRMI' FA=MENU  F5=MAI N F11=LI ST
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STEP 4: ACTION
Press F5 to return to the Main Menu.

SPO99A AUTQOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SP099A0 CERTI FY BATCH AUTHORI ZATI ON FI LE DETAIL LI ST 10: 12: 21

08/ 02/ 2000 T
SCREEN: 1CF1

AGENCY LOCATI ON CCDE/ REG ON: 11000001 / SHORT NAME: US MONEY1
FI LE CYCLE DATE: 08/02/ 2000 FI LE NUMBER 002

SELECT <C TO CERTI FY; <R> TO REJECT

SEL. RECI Pl ENT ACCOUNT | D AUTHORI ZATION AMI 1/ D EFFCT DATE STA
0101111 F1R10001 $1, 000. 00 I 08/ 02/2000 A
0101111 F1R10002 $1, 000. 00 I 08/02/2000 R

_ 0101111 F1R10003 $1, 000. 00 I 08/02/2000 U
0101111 F1R10004 $1, 000. 00 D 08/02/2000 A
0101111 F1R10005 $1, 000. 00 D 08/02/2000 R
0101111 F1R10006 $1, 000. 00 D 08/02/2000 U

ACTION:  (P=POST, A=CERTIFY ALL (LAST PAGE ONLY), R=REFRESH, E=ESCAPE)
F3=PRMI  F4=MENU  F5=MAI N F11=LIST

STEP4: RESULT
The Main Menu is displayed.

SPO10A AUTOVATED STANDARD APPLI CATI ON FOR PAYMENTS 08/ 02/ 00
SPO010AO MAI N MENU HH: MM SS
08/02/ 2000 T

<1> PAYMENT REQUEST PROCESSI NG
<2> | NQU RY MENU

<3> FEDERAL AGENCY FUNCTI ONS MENU
<4> RFC FUNCTI ONS MENU

<5> FRB SUPPCORT PROCESSI NG

<6> REPORT REQUEST MENU

<7> NOTI FI CATI ONS

ASAP | D ENTER SELECTI ON NUMBER: 3
ORGANI ZATI ON ACCESS CCDE PRESS ENTER
F2=EXI T
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